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GLENDALE COMMUNITY COLLEGE

SIMULATION LAB
INSTRUCTIONAL RESOURCES
Purpose: To ensure resources and supplies necessary for completion of student and faculty learning objectives while maintaining fiscal responsibility.

Procedure: All requests for instructional supplies and resources should be coordinated through the Glendale Community College Simulation Lab.  

1. Requests should be submitted in writing or via e-mail in order to maximize clarity.

2. The Glendale Community College Simulation Lab staff will send an e-mail to course faculty members to confirm use of the instructional supplies and resources.  If the supplies are in the student’s kit, it will not be supplied.
3. Late requests may result in increased costs or delays in obtaining supplies, thus jeopardizing the quality of the student learning experience.

4. The Glendale Community College Simulation Lab staff will coordinate the supply requests and obtain the necessary equipment. The Glendale Community College Simulation Lab staff will notify the affected faculty members in the event an item is discontinued, changed, or unavailable and provide information regarding alternatives.

5. Students and faculty members MAY NOT sign out equipment out of the Glendale Community College Simulation Lab for additional practice/review. Equipment should be used only for the purposes intended and must be used in accordance with product information. 
